Submission Requirements:
When adding people to a submission, first search to see if they are already in the submission database.  If the person you are searching for is not found, you must provide the following:  First & Last Name, Email Address, and an Affiliation with City, State, and Country.   Middle Name and Bio Statement are optional.
NOTE:  Full Papers for Workshop talks are not required at this time.  Accepted Workshops will be asked to provide these later if they have not uploaded them during the submission process.  
NOTE: When a submission type requires that papers be added, each paper must be completed in full for the submission to reach the confirmation step and be considered complete.
NOTE:  Submissions must be completed one step at a time.  For example, when submitting a Traditional Panel, you must save the session title step information before you can move on to the next step, where subthemes are entered.  Subthemes must be entered before People can be added, and so on.  You cannot reach the Confirmation step and complete your submission until ALL steps have been completed.  
However, submissions do not need to be completed start to finish in one sitting.  Once you have saved the title step you will receive an email back to your submission.  You can add/edit/withdraw your submission until the deadline of 31 December 2021.
NOTE: An individual may only appear on the program once and may only submit one presentation for consideration.
Single Paper:
· Title
· Submitters Email Address (will be auto-populated with the session submitter email, you will receive automatic emails regarding your submission)
· Copywrite Notice Agreement
· 1-3 Subthemes.   Choose from an existing list, select in order or relevance
· Required Role:  Presenting Author (min 1)
· Optional Role:  Co-Author (no set max)
· Resume/CV or Biographical statement required for all Authors.  Accepted file types are .pdf, .doc, or .docx
Abstract:  Limited to 250 words
[bookmark: _Hlk80794565]Curriculum Discussions/Workshop:
· Session Title
· Submitters Email Address (you will receive automatic emails regarding your submission)
· Copywrite Notice Agreement
· 1-3 Subthemes.   Choose from an existing list, select in order or relevance
· Required Roles:  Organizer (1), Commentator (1), Presenters (min 5/max 8)
· Abstract:  Limited to 250 words
· Resume/CV or Biographical statement required for all roles.  Accepted file types are .pdf, .doc, or .docx
· Note that all speaker abstracts must be complete before you can reach the Confirmation step of your session submission 

· Curriculum Discussions/Workshop Papers:
· Title
· Submitters Email Address (will be auto-populated with the session submitter email, you will receive automatic emails regarding your submission)
· Copywrite Notice Agreement
· Required Role:  Presenting Author (min 1)
· Optional Role:  Co-Author (no set max)
· Resume/CV or Biographical statement required for all Authors.  Accepted file types are .pdf, .doc, or .docx
· Abstract:  Limited to 250 words

Lightning Sessions:
· Session Title
· Submitters Email Address (you will receive automatic emails regarding your submission)
· Copywrite Notice Agreement
· 1-3 Subthemes.   Choose from an existing list, select in order or relevance
· Required Roles:  Organizer (1), Moderator (1), Presenters (min 5/max 7)
· Abstract:  Limited to 250 words
· Resume/CV or Biographical statement required for all roles.  Accepted file types are .pdf, .doc, or .docx
· Note that all panel abstracts and paper abstracts must be complete before you can reach the Confirmation step of your session submission 
Lightning Session Papers:
· Title
· Submitters Email Address (will be auto-populated with the session submitter email, you will receive automatic emails regarding your submission)
· Copywrite Notice Agreement
· Required Role:  Presenting Author (min 1)
· Optional Role:  Co-Author (no set max)
· Resume/CV or Biographical statement required for all Authors.  Accepted file types are .pdf, .doc, or .docx
· Abstract:  Limited to 250 words

Roundtable Discussions:
· Session Title
· Submitters Email Address (you will receive automatic emails regarding your submission)
· Copywrite Notice Agreement
· 1-3 Subthemes.   Choose from an existing list, select in order or relevance
· Required Roles:  Moderator (min 1/max 2), Discussants (min 3/max 5)
· Abstract:  Limited to 250 words
· Resume/CV or Biographical statement required for all roles.  Accepted file types are .pdf, .doc, or .docx
Traditional Panels:
· Session Title
· Submitters Email Address (you will receive automatic emails regarding your submission)
· Copywrite Notice Agreement
· 1-3 Subthemes.   Choose from an existing list, select in order or relevance
· Required Roles:  Organizer (1), Moderator (1), Presenters (min 3/max 4)
· Optional Role:  Commenter (max 1)
· Resume/CV or Biographical statement required all roles.  Accepted file types are .pdf, .doc, or .docx
· Note that all panel abstracts and paper abstracts must be complete before you can reach the Confirmation step of your session submission
Panel Papers:
· Title
· Submitters Email Address (will be auto-populated with the session submitter email, you will receive automatic emails regarding your submission)
· Copywrite Notice Agreement
· Required Role:  Presenting Author (min 1)
· Optional Role:  Co-Author (no set max)
· Resume/CV or Biographical statement required for all Authors.  Accepted file types are .pdf, .doc, or .docx
· Abstract:  Limited to 250 words

Workshops:
· Session Title
· Submitters Email Address (you will receive automatic emails regarding your submission)
· Copywrite Notice Agreement
· 1-3 Subthemes.   Choose from an existing list, select in order or relevance
· Required Role:  Presenter (1)
· Abstract:  Limited to 250 words
· Resume/CV or Biographical statement required for the Presenter.  Accepted file types are .pdf, .doc, or .docx
· Required Roles:  Organizer (1), Commentator (1__________________________________
· Resume/CV or Biographical statement required for all roles.  Accepted file types are .pdf, .doc, or .docx
· Note that all panel abstracts and paper abstracts must be complete before you can reach the Confirmation step of your session submission
Workshop Papers:
· Title
· Required Role:  Presenting Author (Min 1)
· Optional Role:  Co-Author (no set max)
· Resume/CV or Biographical statement required for all Authors.  Accepted file types are .pdf, .doc, or .docx
· Abstract:  Limited to 250 words
Other Format:
· Session Title
· Submitters Email Address (you will receive automatic emails regarding your submission)
· Copywrite Notice Agreement
· 1-3 Subthemes.   Choose from an existing list, select in order or relevance
· Required Role:  Presenter (1)
· Description of session format: Limited to 125 words
· Abstract:  Limited to 250 words
· Resume/CV or Biographical statement required for the Presenter.  Accepted file types are .pdf, .doc, or .docx
· Role:  Presenter (1), no other roles allowed
· Resume/CV or Biographical statement required from the presenter.  Accepted file types are .pdf, .doc, or .docx
Film Submissions: 
https://berks.confex.com/berks/berks23/film/cfp.cgi
· Film Title
· Submitters Email Address (you will receive automatic emails regarding your submission)
· The name of the director of the film
· Length of film: 15 min, 30 min, 45 min, 1 hour, or Other
· Film format: Rough, Finished, Excerpts, or Other
· If you are able to provide a link to view/preview the film, please include that. 
· Role: Organizer (1).  This may or may not be the director of the film entered on the first step of the submission process.
· Description: Please provide a brief (150-200 word) description of the film.
· Resume/CV or Biographical statement required from the organizer.  Accepted file types are .pdf, .doc, or .docx


Volunteer Applications:
https://berks.confex.com/berks/berks23/volunteer/cfp.cgi
· Volunteer Information: Name, email, etc.
· What role do you want to volunteer for?  Chair, Moderator, or Commentator.  Select as many as you like.
· 1-3 Subthemes.  What subthemes are you qualified to volunteer for? Choose from an existing list, select in order or relevance
· Resume/CV or Biographical statement required.  Accepted file types are .pdf, .doc, or .docx







